
 

Position Available: Coalition Manager 

Coalition Manager Summary 

NOC is currently hiring a part-time Coalition Manager, who will work closely with the NOC staff team to 
manage the day-to-day operations of our coalition. The Coalition Manager will be responsible for 
overseeing our communications platforms and database and will serve as the primary event planner for 
three NOC meetings each year. The Coalition Manager will also serve as a liaison with coalition members 
and affiliates and will contribute the financial management and fundraising efforts of our coalition.  We 
are seeking an organized, energetic professional with excellent interpersonal skills. The ideal candidate 
doesn’t mind wearing multiple hats and brings to our coalition work a passion for food systems 
transformation and collaborative group process. This is a negotiable contract opportunity and may 
include opportunities for increased hours and deliverables as future needs arise. 
 
Skills and Qualifications 

 Proficiency in Microsoft Office suite and experience with social media, website design, and other 
communications and file-sharing platforms. 

 Attention to detail, and strong organizational skills, with the ability to prioritize multiple tasks. 
Self-directed. 

 Demonstrates ability to work efficiently, with flexibility and good humor and brings spark and 
creativity to our coalition work. 

 Excellent interpersonal skills; a collaborative spirit with the ability to listen to different 
perspectives and seek common ground.  

 Strong written communication skills. 

 A minimum of three years of professional organizational or program management experience. 

 A Bachelor’s degree in Agriculture, Sustainability, Environmental Studies, Business Management, 
Public Policy, or related field is desirable.  

 Preference will be given to applicants with a passion for and experience in organic agriculture 
and food systems issues and with an understanding of how racial inequality impacts American 
agriculture and politics. 

 Graphic design experience is a plus.  

 Ability to travel domestically to Washington, D.C. and other locations two to three times per 
year. 

 
Compensation and Hours 
This is a negotiable contract opportunity, with a budgeted consulting rate of approximately $30 to $35 
per hour depending on qualifications and experience, plus travel expenses. The position requires 
approximately 10 hours per week on average throughout the year, with additional hours required in the 
lead up and during NOC meetings and events (March, April, October). There is no location requirement 



for this position but the consultant needs to have the ability to travel domestically to Washington, D.C. 
and other locations. 
 
To Apply: 
Please submit a cover letter highlighting your skills and qualifications, resume, and recent writing sample 
to: info@nationalorganiccoalition.org, subject line “Coalition Manager Application.” We will accept 
applications until we fill this position, but preference will be given to applications received by Friday, 
February 15. A more detailed description of responsibilities and deliverables is available upon request: 
email info@nationalorganiccoalition.org. 
 
NOC seeks to create diverse team of consultants and coalition members. We strongly encourage 
applications from groups that have been historically under-represented, including but not limited to 
women and people of color. NOC makes hiring decisions without regard to gender, race, color, religion, 
sex, sexual orientation, national origin, age, veteran status, disability, or any other protected class. 
 
About the National Organic Coalition 
Teamwork. Consensus. Organic Integrity. We believe in growing organic as a means to transform our 
conventional food and ag system for the health of people and the planet. We believe two heads are 
better than one, that there is strength in diversity and in listening to one another. We believe in positive 
solutions to big challenges and that we can make a difference. Because of these beliefs, we have worked 
to grow and sustain the National Organic Coalition for more than 15 years.  
 
The National Organic Coalition (NOC) is an alliance of organizations working to provide a unified voice 
for farmers, ranchers, food processors, retailers, environmentalists, consumers and other community 
members involved in the organic food system. NOC works to support organic food and agriculture and 
ensure a united voice for organic integrity, which means rigorous, enforceable, and continuously 
improved standards that maximize the health, environmental, and economic benefits that organic 
agriculture provides. Our coalition works to assure that policies are fair, equitable, and encourage 
diversity of participation and access.  
 
On behalf of organic farmers, food producers and retailers of all shapes and sizes, as well as consumer 
and environmental groups, NOC:  

 Brings together diverse organic stakeholders to share information and create opportunities 

 Offers government agencies and Congress innovative policy solutions to challenging issues 

 Engages the wider organic and NGO community to advocate on its own behalf 

 Shows up — our members testify at federal government hearings and agency meetings across 
the U.S. each time organic issues are discussed or organic integrity is threatened.  
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